
Set up a recurring event

Start from this event date

Repeats begin on the date already selected for this event. The 

boxed Date field is the start date; do not enter a new start date in 

the recurrence settings.

Scroll to the very bottom of the final event-creation page and 

switch on Make this a recurring event.



Choose the schedule and finish

Daily

In Repeat every, enter 1 and select day.

Weekly

In Repeat every, enter 1 and select week. Under Repeat on, 

choose the weekdays.

End the series and create the event

Under Ends, select On. Choose an end date on or after the event 

date, then select OK in the calendar.

Select Done, then Create Event.


